Instructions for Editing your Listing
Welcome back, KingsNetworkers!

We appreciate your diligence and cooperation in trying to make this a highly professional website, and in keeping your listings up to date.  Feel free to call us with any suggestions or questions.  

Here are the instructions for editing:

1.  On the Home Page, click directory

2. On Directory page, click Log In and do so with user name and password from your account

3. If already logged in, click “My Account”.  This brings you to YOUR personal ACCOUNT.  ON the far left, Click on “Listings”.

4. That brings up YOUR LISTING(s).  Go to the right side under “Manage” and click the paper with pencil sign.  That brings up the fields view of your listing to make changes.

5. Add Description, phone number, address changes, etc, then click “Submit”.  It should then bring up at the top of your account that your listing has been updated in listings.  
A couple of things to remember:  If these are changes to your billing or main information, you need to change the information in your account for us, too.  Click on “View/Edit User Account” to make those changes instead of “Listings”.  Also, please send us an e-mail to let us know of your changes.  

Again, we appreciate you listing with us.  Do business with the other Christians on the site when possible and let’s make this a win/win for us all.

Respectfully with His Blessings,

Hollie and Hugh
